
CHURCHES HOUSING ACTION TEAM (Mid Devon) Ltd.

JOB DESCRIPTION

Voluntary Events Promoter

Hours: To be negotiated, 
Remuneration: This is a voluntary position, travel expenses paid.

Location: Mid Devon, Community Based

Responsible to: Executive Manager.

General description of post

CHAT is the only specialist housing advice and support organisation in Mid Devon. We offer a range of services to prevent homelessness and support people in maintaining tenure of their homes. While some of these services are funded through contracts many are wholly dependent on charitable giving and we need to increase this to continue the services.

You will work on increasing the number of volunteers supporting us in the community and encourage them with their fund raising activities. 

Main duties and responsibilities 

Working with the Executive Manager and the Fundraising Team to:

1. Develop new and imaginative fundraising activities, many of which will be events-based. 

2. Work with the Fundraising team to producing supporting materials such as posters and newsletters to promote market and advertise forthcoming events. 

3. Raise awareness of the charity and its work, within Mid Devon.

4. Build and maintaining profitable, long-term fundraising relationships with volunteers and potential volunteers; 

5. Maintain records of promotional events and volunteer contacts.

6. Work with the Fundraising team to co-ordinate activities 

7. Encourage volunteers in the community and support them in their endeavors.

Administration

1) Keep accurate records, complete all relevant paperwork and observe and record key dates as required.
2) Ensure the EM is kept informed of progress copying all relevant paperwork to him as necessary
Person specification

Person specification attached.
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